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~ UBND QUAN DONG DA CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TH KHUONG THUQNG Dje 1§p- Ty do- Hanh phic
S&: V4 /TB-THKT Déng Da, ngay 84 thdng 8 nam 2024
THONG BAO

Vé vige Cong khai Quy tic ung xir ctia c¢dn b, cong chire, vién chire,
.- - r A A ‘ 1 A
nguoi lao dong trong cdc co quan thuge Thanh Pho Ha Noi

Cin cir Théng tu s6 09/2024/TT-BGDBT ngay 03/6/2024 ctia B Gido duc va
Déo tao “Ban hanh Quy dinh vé cong khai trong hoat dong cta céc co s&r gido
duc thuéc hé théng gido duc quéc dan”; Ké hoach s8 15/KH-THKT ngay
15/9/2024 vé thuc hién Quy ché céng khai trong nha trudng cua Tiéu hoc
Khuong Thuong ndm hoc 2024- 2025.

Truong Tiéu hoc Khuong Thuong thong béo vé viéc thuc hién niém yét
cdng khai cong van nhu sau:

1. N§i dung cdng khai: Vé viéc Cong khai Quy tic mg xir cia can bd,
cong chue, vién chire, nguoi lao dong trong céc co quan thugc Thanh Phé
Ha Noi
2. Hinh thie cong khai: Tai bang cua Phong Hoi ddng, website nha
truong.

3. Théi gian ebng khai: tir 01/09/2024 dén 31/5/2025

4. Ngudi nhén ¥ kién: P/c Tran Thay Hoa — Hiu trudng

5. Thoi gian tra 1oi: 01 ngay sau khi nhén y kién

Ban chi dao thuc hién Qui ché cong khai trong nha trudng niém yét cong
khai va tiép thu moi y kién phéan anh, thic mic va hoan thanh bdo cdo sau khi

két thiic thoi gian cong khai./.

Noi nhin:

- CB,GV,NV nha truong;
- Website nha truong;

- Luu VT.
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QUY TAC UNG XU
CUA CAN BQ, CONG CHUC, VIEN CHUC, NGUOI LAO PONG
TRONG CAC CO QUAN THUQC THANH PHO HA NOI
(Ban hanh kém theo Théng bdo s6 2 /TB — THKT ngay (){/09/2024
ctia truong Tiéu hoc Khuong Thurgng)
CHUONG I: MUC PiCH, POI TUQNG, PHAM VI
Piéu 1. Muc dich

1. Xy dung nén hanh chinh chuyén nghiép; xay dung ddi ngii can bg, cong
chirc, vién chic, nguoi lao dong Thu d6 (sau day goi chung 14 can bg) "KY
CUONG - TRACH NHIEM - TAN TINH - THAN THIEN".

2. Pinh hudng cho can bd cac chuin muc trong giai quyét cong viée véi to
chirc va cong dén, trong gia dinh va x4 hdi.

3. G6p phin giit gin va phat trién truyén théng van héa tét dep ctia Thi do va
déat nuéde, xay dung ngudi Ha Noi thanh lich, van minh.

Piéu 2. Pham vi va dbi twgng diéu chinh

1. Pham vi 4p dung Quy tic bao gdm: Céc co quan Pang, nha nudc td chirc
chinh tri - xa héi, luc lugng vii trang va cac don vi su nghiép cong lap (sau day goi
chung la co quan) thudc thanh pho Ha Noi.

2. Déi tugng 4p dung quy tic 1a tit ca can bo dang lam viée trong cic co
quan thudc thanh pho Ha Noi.

CHUONG II: QUY TAC UNG XU CHUNG
Piéu 3. Thoi gian 1am vie
Cglép hanh nghiém quy dinh vé thoi gian 1am viéc cia Nha Nude, cla co quan, sip
xép, sir dung thoi gian 1am viée khoa hoc va higu qua.
Diéu 4. Trang phuc, tdc phong
1. Trang phuc céng s lich sy; du toc gon gang.

2. Tu t’hé, cir chi nghiém tuc; thai do nidm nd, khiém tdn, 1& phép, ton trong
ngudi giao tiép; sir dung ngdn ngir hdoa nhd, khong noi tyc.

3. Peo, cai thé tén, phi hi¢u, thé chirc danh ding quy dinh.
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4. Khong lam viéc riéng, gdy mit trit ty trong gidr lam viéc.

5. Khong hut thudc tai co quan, phong lam vigéc; khong sir dung b uéng co
con, nau nudng trong gid lam vige.
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6. Khong deo tai nghe, bat nhac, nghe nhac, choi dién tir va céc thiét bj giai
tri ca nhédn trong gio lam viéc.

7. Noi lam viéc ngiin niip, gon gang; khong trung bay, luu trit, phét tan hinh
anh, ndi dung viin héa phdm ddi truy, tai lidu chéng lai Pang, Nha nudc.

Didu 5. Y thire to chire ki lujt

1. Tu gidc chip hanh Hién phap, phép ludt, ndi quy, quy ché cta co quan
trong thuc thi cong vu; guong méu ve dao dirc va 16i song.

2. Chéap hanh nghiém sy phan cong cua td chirc, nhiém vu cép trén giao.

3. Giir gin doan két ni bd, xdy dung mdi trudng lam viéc dan chu, ki cuong;
6 tinh than cau thi, lang nghe; cdng tac, giup d& dong nghiép.

4. Trung thuc, thing thén, khach quan trong bao co, d@ xuét, tham gia.
5. Khong phét tan, tung tin, bia dit, xic pham danh dy, nhén phflm.

6. Khong tu y phat ngén, cung cip thong tin, ti liéu khong ding thdm
quyeén.

7. Khong lam dung, khong ¢6 hanh vi quiy rdi ngudi khac dudi moi hinh
thirc (161 n6i, hanh dong, cir chi, tin nhin...)

8. Khong tham gia, td chirc, 16i kéo ngudi khac d4nh bac, choi ho, hui, 16, dé
va céc té nan x4 hoi khac.

9. Khong quéang céo, van dong, mdi goi dong nghiép va cong dan mua, ban,
trao dbi hang héa, dich vu c6 tinh chét kinh doanh trong gi& 1am viée.
Piéu 6. Sir dung phwong tién tai sin

1. Khéng sir dung tai san, thiét bj, phuong tién cong (6 t6, dién thoai, may vi
tinh, dd ding vin phong phdm, hop thu...) cla co quan dé phuc vu muc dich ca
nhan.

2. Sir dung tiét kiém dién, nudc va céc vat tu vin phong; quan ly chi tiéu
dang viéc, ding quy dinh.

3. Tich cyc tham gia xdy dyng, gifr gin khong gian xanh, sach, de¢p; moi
trudng van hoa than thién, vén minh noi cong sd.

Dugc quét bang CamScanner


https://v3.camscanner.com/user/download

4, Khong tang trit, st dung vét liéu gdy nguy hai, chdy nd, vii khi tréi quy
dinh tai co quan.

CHUONG III: UNG XU VOI NGUOI DAN
Piéu 7. Tai co quan lam vi¢c
1. Giai quyét yéu cau, cong viéc ctia ngudi dan ding quy dinh, quy trinh.

2. Giao tiép, lam viéc véi ngudi dan bing thai do niém nd, tan tinh, trach
nhiém; wu tidn h3 tro giai quyét cong viée véi ngudi gia, yéu, ngudi khuyet tat, phu
nit mang thai, ngudi dau om.

3. Khong séch nhiéu; goi y dua tién, nhén tién, qua biéu; khéng hen gdp giai
quyét cong viéc bén ngoai co quan va ngoai gio lam viéc.

4. Khdng giy cing thing, birc xtc, doa nat ngudi dan.

5. Nghiém téic nhan 15i, nhan khuyét diém, thanh khan ty phé binh, rat kinh
nghiém khi dé xdy ra sai sét.

Piéu 8: Tai khu din cw va noi cong cfng
1. Tai khu dan cu

a. Véan dong gia dinh, ngudi than, nhitng ngudi xung quanh tham gia thyc
hién chu truong, dudng 16i ctia Pang, chinh sach, phép luat cuia nha nudc; tuyén
truyén pho bién gi4o duc, thuc hién phép luét, phong chong té nan xa hdi.

b. Guong mau, tranh phd truong, lang phi, myc dich tryc lgi trong viéc to
chirc cac hoat dong lién hoan, cudi héi, tang 1€, mirng tho, sinh nhat, tan gia...

2. Tai noi cong cong

a. Guong méu chip hanh va van dong ngudi dan thyc hién cic ndi quy, quy
tic noi cong cdng; khong vi pham cac chudn muyc vé thudn phong mi tyc, ban sic
vin hoa dén tdc.

b. Khéng tham gia, x0i giuc, kich dong, bao che cac hanh vi vi pham phéap
luét cia ngudi khéc.

CHUONG IV: TO CHUC THU'C HIEN
Piéu 9. Trich nhiém ciia td chirc, ¢4 nhin

1. S& Vin héa va Thé thao 1a co quan Thudng tryuc trién khai, td chirc thuc
hién Quy tic ing x1r.
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2. Thu trudng cdc co quan cla Thanh phd ¢6 trach nhigm td chuc trién khai
Va quan triét Quy tic ung xir ndy dén timg cén bo; klem tra, gidm sat, t6 chirc danh
gid va kiém diém viée thyc hién; dua vao tiéu chi dé xép loai thi dua hang nam.

3. Céc co quan béo chi ctia Thanh phé tuyén truyen pho bién sdu rong Quy
tic img XU ndy v6i can bd, nhan dan trong toan Thanh phé dé biét va ciing giam sat

viée thue hién & cic cip; phat hién, ¢ vii, dong vién nhitng tap thé va ca nhén thyc
hién tét; phé phéan céc tap thé, ca nhan vi pham.

4. Can bd trong céc co quan thudc thanh phd Ha Noi, ngoai viéc thuc hién
nghiém quy dinh phdp ludt, quy ché, ndi quy cta céc co quan; can nim vimng, thuc
hién diing, diy du va van dong, gidm sat, nhic nhé dong nghiép cing thyc hién cac
quy dinh ctia Quy tic tmg xir ndy.

5. Mit tran Té Qudc, céc td chirc chinh tri - x& héi, t6 chirc cong doan céc
cap cua Thanh phé ¢6 trach nhiém tb chirc, van dong, kiém tra, giam sat doan vién,
hdi vién thuc hién tét Quy tic ing xir ndy.

Piéu 10. Khen thuéng, ky lujt

1. Céan bd, cong chirc, vién chirc, ngudi lao dong Thu d6 thuc hién tdt Quy
tic ng xr nay s& dugc xem xét biéu duong, khen thudng theo quy dinh.

2. Can bé vi pham céc quy dinh tai Quy tic Uing xir ndy, thy muc dj, s& bi
nhic nhé, phé binh cdng khai trong cic co quan, don vi. Truong hgp vi pham
nghiém trong s& bi xem xét, xir ly theo quy dinh ctia phép luét.

Piéu 11. Piéu khoin thi hanh

Quy téc tmg xr nay duge phd bién dén céc co quan Déang, co quan nha nudc,
td chirc chinh trl - x4 hoi, lyc lugng vii trang va cac don vi sy nghi€p cong lap
thude thanh phé Ha N§i. Trong qué trinh t6 chirc thyc hign, néu cé vén dé phat
sinh, Uy ban nhén din Thanh phd xem xét diéu chinh cho phit hgp./.
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